First Covenant Church Event Promotion Form--Electronic
THANK YOU for planning an event!!! We appreciate the time & effort you are investing in God’s kingdom. 

With the increasing number of events & ministries, this form will assist us in effectively communicating and promoting them in an organized manner. 

Please fill out & return this form to Brian Majerus at brian911@rfcov.org. (This allows us to easily transfer your information.) 

Please turn in your information for… 


…an announcement in the Bulletin—Wednesday, 4pm; 

…an announcement in the Clarion—the Friday after Council meeting  (usually held the third
 

Thursday of the month); 


…an announcement during a Sunday Worship Service—three weeks prior to service date.
Note: Press “Tab” when you want to fill in the next area.

Council:  FORMDROPDOWN 

What: 
Event
Who: 
Target Audience
When:
 FORMDROPDOWN 
, Month/Day, Time
Where: 
Location
Why:
Reason to attend or why someone should come
Cost:
Any costs
Notes:
What to bring, travel info, directions, etc.
Contact Person: Name, Phone #/Email
Date Submitted:      
If a Sunday Worship Service announcement, preferred service date:      
*Some editing may be needed for fitting into the space. 

CHAPERONES: Individuals using the facility who are high school age or younger must be accompanied by a staff member, parent, or other approved adult.

USE OF SOUND/VIDEO SYSTEMS: Requires a qualified sound/video technician. Please contact Dave Schatz. 
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